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LOGIN & WINDOW
1 OVERVIEW 2 MANAGEMENT '

The eProtocol software is a web-based platform for creating, managing, and reviewing 2 . 1 S u p pO I‘ted b Frowsers & tu ' | N g Off
protocols in an efficient and timely manner.
Pop-up blocker

This General Functionality and Dashboard manual outlines the overall functionality of the
software and dashboards within eProtocol. It is intended to explain the functions of the
software and to provide guidance as you explore this easy-to-use application. Supported Browsers

In order to use eProtocol to its full capabilities, a supported web browser is mandatory. The browsers
compatible with eProtocol are Firefox 12 and above, and Safari 7. To begin working with the system,
launch the eProtocol link in a supported web browser.

NOTE: Using an unsupported browser will limit the functionality of the application.

Turning off pop-up blockers

Before using eProtocol, it is critical to turn off the pop-up blocker on your browser. Pop-up
window navigation is essential and therefore pop-up blockers on this site must be disabled.

Your browser should alert you of a working pop-up blocker upon your entry into the application.
Figure 2.1 shows an example a browser alerting the user that content is currently being blocked.

In order to allow pop-up access, click the “Options for this site” drop-down button and select
“always allow from this site”. This way, the next time you login to eProtocol, the computer will
allow all pop-up content specifically from the site.

Irsf mresedl Eagalorer Blocksd & pop=up lrom " oupe samne,edu Al once Dpran Tod th 1de ¥

Figure 2.1
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Login & Window Management

2.2 WSU Access ID

In order to login to eProtocol, you must have a Wayne State University Access ID. If you have
forgotten your Access ID and password, please contact C&IT help desk for further assistance
at (313)-577-4778. If you do not have an Access ID, go to the eProtocol home page for
further instructions.

2.3 How to login to eProtocol

On the right side of the screen is the login box. Enter your Access ID followed by your
password and click the Login button. You will be directed to the eProtocol homepage.

Login & Window Management

2.5 User Interface & Functionality

After successfully signing in with your Access ID and password, you will be directed to the
eProtocol home dashboard. The home dashboard is separated into two primary areas: the
menu bar (top) and the content area. This easy-to-use navigation allows for intuitive and
quick operation and is further examined in the pages to follow.

Hsar 1 | TR U - s / a
Passwuid .| A EEl o}
Fi 52 Bl AL e el TS Prrdacal Fooal o WESEE mewiw 1- |
otre S S T T =
C| T T e gt ey Sielteian Aopgtid LR ke
. . . SLFRTRE WT [
2.4 Navlgatlon Ald LCEIMESIT T4 B bl §Mararenr Rt s
COMTIHLENS RFVER
. . . . . . . arrestiy Sere ort o endreing Sov o profeesis
The Navigation Aid allows users to keep track of their current location within pages or Figure 2.4
documents. Any navigation aid in eProtocol that is the color blue signifies it is an active link.
Clicking the active link will direct the user back to the home dashboard.
NOTE: Do NOT use your browsers back button as it causes serious errors. In all cases, you
will be logged out, losing any recently added content. 1 The top menu bar is a stationary element in eProtocol and, as such, is always visible

from any screen within the eProtocol software. The menu bar holds the primary
navigation for the software with its drop-down button features. See pages 10 -13 for a

| Pl et & Lirtie 5 Secktl Pt ol m m ﬂ more detailed description on the functionality and use of the top menu bar.

TR 2 The content area contains important features such as the navigation aid along with a
Proiocod 1D L1l Tille . .. . . . e

oz i grid. The majority of user interaction will be within the content area of the

Investgaio Imestgator application.

Far=n Typs —Fippss SHBE— [»] Pans —FiREA Salprt— [l

[RELL T TR —Flanss Sepsi— 2| hinstng D L]

Foim Hams —Plaasn Selucl— 1]

e Ergari Sl 2
Figure 2.3
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Login & Window Management Login & Window Management

A - The grid, highlighted in Figure 2.4, is an imperative feature of eProtocol as it Many of the links in eProtocol generate pop-up windows. The windows appear in the middle
organizes and displays content matter necessary for creating, viewing and managing of the screen and are all relatively the same size. If a window initially pops up but then goes
protocols. away, it most likely is hidden behind other tabs in your browser. In most cases, your browser

will alert you when a new window has opened by flashing the window or browser icon.
B - All dashboards are organized by grids with blue column headers [Figure 2.4, page

7]. The columns have minimal functionality and sort the content. Clicking on the In order to change the size of the windows you can either click the maximize button on the
column header will change the listed orientation numerically or alphabetically. See upper right of the pop-up window [Figure 2.6a] or drag and pull the window to your desired
page 17 for more details. size [Figure 2.6b].

C - Any words with a blue underline in the content represents an active link, meaning, if
the user clicks on the link, a pop-up window will appear. See page 17 for more details.

2.6 Sizing of grids, windows, & layouts @

estigator, P pa e estigato .= '?._‘H

FEREN LS LR ST ;f-trmu.-:i

This portion of the manual will discuss the sizing of panels and pop-up windows to better
support your needs of the eProtocol application as well as the user.

T Figure 2.6a
The arrow icons in Figure 2.5a control the amount of information displayed in the content area
by opening or collapsing the content. Limiting the amount of content displayed can make for a R S U F
less overwhelming experience and a cleaner dashboard. | et
o P rrpersce ke L]
- HLWY a
r ! Pkl Hi i Wesiag |k
.+ eProtocol - University - Confirmation - Internet Explorer sl -
.!E i srroereren FI:I:IE I:n 1408210 = o
n Do o weietl B open RVOUC Peoledol 10 08 118 (nvestigator)  far
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Figure 2.5
Figure 2.6b
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Top Navigation Bar

3 TOP NAVIGATION BAR

The dashboard will display the logged-in user’s last name and their current role [Figure 3.1b].
Some users (such as committee members) will have more than one role and each role has a
separate dashboard homepage.

3.1 Sign Out/ Help / User na me (Manager, Committee) University - Manager

| 2 425 0| Sign Oul | Help
When you have saved your work and are ready to sign out of eProtocol, click on the Sign Figure 3.1b
Out button found in the upper right hand corner of the browser as seen in Figure 3.1a. It is
important to sign out to protect your work and personal information.

When in need of assistance, click the Help button located to the right of the sign out button. 3 2 M Od u |e O ptlo n S D ro p_d OWn

A pop-up window will appear in the middle of the screen to assist the user. Follow the
instructions in the pop-up window.

Primary navigation for all eProtocol users will be at the upper left-hand corner of the browser
under the tab ‘eProtocol’ The following pages demonstrate what each drop-down menu will
look like depending on your role. Further explanation into the drop-down menus and their tabs
can be found in other manuals.

NOTE: Not signing out could cause a protocol to be “locked for editing” when accessed by
another user.

NOTE: All dashboards will remain the same but will display different content depending on the

users role.
FWOl | P = (Manager, Committee) University - Manager
S — T e e
FEin s = g - O
= ‘f et i
Pires: WAL i %) |
(Manager, Committee) - University - ijasmsger
e . 1+ 311100 Sliske
Froboaas 1 ll-lil:‘;_.lllr Tell Prutacrd Feesl Farm Mo
£ : o
T
» L Rk i
(Manager) University - Manager 'P”r‘l’:sf’;i"l"‘” anna ey
© wn ay Investigator,
A FS 0] | Sgn Lt | Help ey . Principal P -
) Figure 3.2
Figure 3.1
RCA
Figure 3.1a —— 0
Reviawsar

Figure 3.2a
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Top Navigation Bar

1 Committee Manager

EFroloCs] -

Trwesitigeabon b Commitbose Managers

Hone
RCA k
Returnad Protocos
Revleaner
Saarch Protocol

Figure 3.3

Assigned Protocols - a list of protocols
that have been assigned to a panel.

Committee Manager Home - Navigates
the user back to the Committee Manager
home dashboard.

Returned Protocols - Protocols that have
been returned to the Principal Investigator
(PI).

Search Protocol - Allows the user to search protocols by the Protocol ID, Title, and PI.

2 Investigator

- oProtocel -
Committes Manager

Approved Profocols
FiCA Clone Protoood
Brwimwier Loreatn ot oeDosd

Dedete Pratocol

Erirastgahor Homa

MHon Adlive Proloools

(in Preparaticn | Submetted) Saarch Profocol

Figure 3.4

Approved Protocols -A list of all protocols
that have been approved and are active.

Clone Protocol - Duplicates an existing
protocol and assigns a new Protocol ID number.

Create Protocol - Creates a new form and
assigns a new Protocol ID number.

Delete Protocol - A list of “In Preparation”
protocols (New, Amendment, Continuing
Review, etc.) that can be deleted.

Investigator Home - Returns the user back to the Investigator home dashboard.

Non Active Protocols - Protocols that have been closed, expired or withdrawn.

Search Protocol - Allows the user to search protocols by the Protocol ID, Title and PI.

eProtocol | General Functionality & Dashboard Manual

Top Navigation Bar

3 RCA

| eProtoce] -
Commitiea Manager

Inseastigatar

Fawiewe
HMeating Agenda
HMaeting Minutes
. Han Activa Protocols
fin Prepasation | Subsmilbed] [RI=CNREGIT
Heparls
i) Principal Investips (aaaaiiil=s Ry fdiiei

Search Protocol

Submitted Pratocols

Figure 3.5

Active Protocols - A list of all currently
active protocols.

Generic Report - Ad-hoc reporting.

Meeting Agenda - Creating, setup and
management of meetings.

Meeting Minutes - A list of protocol
submissions to a specific meeting with
actions, comments and voting.

Non Active Protocols - Protocols that
have been closed, expired, or withdrawn.

RCA Home - Directs the user back to the
RCA home dashboard.

Reports - Standard reporting functionality.

Returned Protocols - Protocols that have been returned to the PI.

Search Protocol - Allows the user to search protocols by the Protocol ID, Title and PI.

Submitted Protocols - A view of protocols submitted and currently in progress.

4 Reviewer

BRTRIBEN -

Coemmittea Manager
Inwvestigabor
RCA
B Revimwor Homie

vearch Protocol

Figure 3.6

Reviewer Home - Takes the user back to
the Reviewer dashboard.

Search Protocol - Allows the user to
search protocols by the Protocol ID, Title
and PI.

eProtocol | General Functionality & Dashboard Manual
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4 ADDITIONAL NAVIGATION

4.1 Module Tabs Navigation

The module tabs are located above the content area. The tabs are used to navigate
throughout the modules without navigating to another page. Clicking the module tab
highlighted in Figure 4.1 will change the content area so that it pertains to the selected tab.
The tab currently being viewed is identifiable by its highlighted color. Clicking the module tab
will refresh the dashboard.

& Poagoncmcs H b o ams
TN » | SFearod - (Manager, Committee) University - Manager
FE300 S-S iy
2 —loral = Manzger = Homa
BT Re | o5 | ms |
Panel: -G '\_..rl Mooling Dale: A1 -u-_
MEW &
Privscapal . Maching
1 i y 1 i
Probecol 1D IS EDGMOR it Prodocod Event Panel Chats R s Daacision
8 g-Lre 100 Investigator, Principal S ol Bias St il Of PTeoC O IALLIC:
TR T, Investigator, Principal 1= i By Flocdpomiial & slass LU Dedignated
9 p LTI EShalt e AN B FAGLICG Rk
AMEHOMERT =
CurrCHEly thore Afc no AMondment protoosls.
CONTINLING REVIEW 5
Curmently there are no Continuing Review protoools.
FIMAL REFORT i
Currertly thora ara ne Final Regasrt farma,
Figure 4.1

NOTE: For the purpose of this manual, IACUC is used as an example. Based on your research
discipline, some options may vary.

Additional Navigation

4.2 Dashboard Action Buttons

The action buttons are located in the dashboard content area above the grid. Because each
dashboard displays different content based on the user’s role, the action buttons will be
different per dashboard.

The primary function of the action buttons are to manage and monitor protocols. They are a
key element in the eProtocol software and will be given a more in depth explanation later in the
manual. The primary action buttons are: Create, Clone, Delete and more.

[0 Y. (Investigator, Principal) University - Investigator

SHATE | R e

TIRAR B IRV LETPUET '
WA [
i i L] abix B e " o wity

Clore Probaco D= b= Proaood

il

Figure 4.2

I'reiocal Byont 1Zanel e-clirg] Ly

Figure 4.2a
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DASHBOARD GRIDS
5 OVERVIEW & LAYOUT

5.1 Grid Layout & Elements

Though all dashboards will have slight differences pertaining to the role of the user, the overall
appearance of the home dashboards are primarily the same. Figure 5.1 shows the standard
elements that are displayed in each of the functioning dashboards. A brief explanation of each
element is located on page 17.

Probo Iim peparaioag ) Subrmifcdj S
O nLw O{
Prebongd 1L I'mncep Inveshgalor B ‘roiocol Event Iancd e i Lac
208 i Investigator, Principal Tl Sl ki i T HO
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3 AN TENYFRT b
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CORNTIHLE B FEVIEN

mendly 1 o no Costinumyg Fowmeyw prot oo,
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reniy Hepre mre nn Pl Bepaed foerrys

Figure 5.1 \
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Dashboard Panels Overview & Layout

Grid Elements

10

Protocol ID - Displays the seven digit identification number that is assigned when the
protocol is created. A protocol can be accessed by clicking on the Protocol ID number.
Clicking on any protocol number will generate a pop-up window that will allow the user
to view and/or edit the protocol.

Principal Investigator - Displays the name of the Principal Investigator of a
protocol. Clicking on the Principal Investigator column header will change the listing
alphabetically.

Title - Displays the title of the protocol. Clicking on the Title column header within the
grid changes the listing of titles alphabetically.

Protocol Event - Displays essential action items for the protocol. The content in the
protocol event column differs per role and will be examined more in later pages.

Panel - Displays which Committee the protocol has been assigned to.
Meeting Date - Displays the meeting date the protocol has been assigned to.
New - Lists all new protocols that are currently in progress.

Amendment - Lists active protocols that are in the process of being amended.

Continuing Review - Lists protocols undergoing annual review.

Final Report - Lists all closed or expired protocols.

eProtocol | General Functionality & Dashboard Manual
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Dashboard Panels Overview & Layout Dashboard Panels Overview & Layout

5.2 Committee Manager Dashboard o e St
. BT LI
Overview
Tranuaoibcnal Eveats
This section of the software manual pertains to the role of the Committee Manager. The next L —— E
several pages give an in-depth explanation of the action buttons and their functionality, as POl e tcs - P v P 5
well as define the Transactional Events and In Preparation grid sections and the purpose they W RIS Investigator, Principal - t4Sng CFC waning PANEL ASSIGNED
serve. If you are not a Committee Manager, you may skip pages18-20 of this manual. ————investigatoT-PrinCipE ;'-;:;* T e
NOTE: Full functionality of the Committee Manager role is further explained in the Committee Figure 5.3
Manager & RCA Role Manual. Please refer to that manual for more information.
2 The Return Protocol action button follows similar steps to that of the Assign Panel
o button, however there must be Return Notes added to the protocol before it can be
e A g returned. To return a protocol to the PI, you must select the box of the Protocol you
= wish to return, and click on the Return Protocol button.
| wacar. |
o o D '.rz;l.-:-]ll? T Fromaa Eamat Faare . . .
T [T T e gt e \o Interacting with Grid Content
§ 1 Investigator, P -;‘.-.J::- P poe ey e g ar|
. N Investigator, P SIS Fl ekt Bons s PRI SRR TR Tan'Fird o |
1O rrasumanamm Famr C
LU | A / Y
L Y o A I ilrl'..l:-c- T P Bro i
o & 5 by Investigator, P g F otk o 1A Pl . AdEEEll (L o |
AL BT b _spw | Investigator, P u‘;l:" 'JI"" L Rl VT ] L "
Figure 52 + ¥ A Investigator, P R T T S T L L ] :
g T i Investigator, P N L [N T TR R ] 10 FLEE [
B
e |
Action Buttons and Functionality T
PRl SIDFONT [
_O
1 The action button Assign Panel is used to assign protocols to a specific panel. In in Proparstion
order to assign a protocol, you must first check the box of the Protocol ID number -y =
you wish to assign a panel to, as seen in Figure 5.3. Figure 5.4

After selecting the Protocol ID number, choose the Committee you would like the
protocol assigned to under Panel the drop-down. Once both the protocol and panel
have been selected, click the Assign Panel button to complete the process.
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Dashboard Panels Overview & Layout

Transactional Events - Is a part of the content area that categorizes the different grids.
One of the grids within the Transactional Events has three elements that are interactive
with the user.

A - The outlined blue box on the far left is highlighting the check mark boxes that are a
key functional item in eProtocol. In order to assign or return protocols, one of the check
mark boxes has to be selected.

B - The protocol numbers highlighted are significant because of their functionality.
Clicking on a Protocol ID number as a Committee Manager enables a pop-up window
shown in Figure 5.6.

{=1 eProtocol - University - Confirmation - Internet Explorer | M

p
N | = m

. a Cpening the ACURCE probocol 14-07-045 (nvestigator) i Wiy e
|

[ L]

L

Figure 5.5

C-The drop-down menu under the panel column header lists the committees that the
protocol can be assigned to.

Please Sciect
TACLIC

st Panel
Wil

Vol o

Figure 5.6

In Preparation - Lists all new protocols that are currently in progress.

Dashboard Panels Overview & Layout

5.3 Investigator Dashboard

Overview

This section of the software manual pertains to the role of the Principal Investigator. The next
several pages give an in-depth explanation of the action buttons and their functionality. If you
are not a Principal Investigator you may skip pages 21-24 of this manual.

NOTE: Full functionality of the Principal Investigator role is further explained in the
Investigator Role Manual. Please refer to that manual for more information.

o) o) o)

Crzaiz Frodo<ol Clore Probacol

I*rotooods iim Proeparaton . Subrmmidizd |

ML
Iresboecod 1LY I'mncipa’ Investipaior  Irdic I'reiocol Bvent Fan<l Mccling Lt
1L D& i Investigator, Principal sl Sl o gL, ]
120 ARG Investigator, Principal Feamsin Sny rort Sty Hon Ropdsed
Ak FROFFRNT
Ewrrwstly there are ne Amendmenl probacala
Figure 5.7

Action Buttons and Functionality

1 In order to create a new protocol, simply click on the Create Protocol button located
above the content area. Clicking the action button will direct the user to another
page where he/she can create a new protocol [Figure 5.8]. After filling in all of the
necessary fields, click the Create button to continue drafting a new protocol. Further
explanation in creating protocols is found in the Investigator Role Manual.
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Dashboard Panels Overview & Layout Dashboard Panels Overview & Layout

Interacting with Grid Content
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€ On? r(? 0cOl action button Is used to dup IC? E? protocol. Liicking OI"1 1 Protocol ID Frincpsl Invesiigeinr ~ Tile Protocol Event Fanel Meeting Dese
button will direct the user to another page shown in Figure 5.9. Check the circle next i
to the Protocol ID number you wish to clone followed by clicking the Clone Protocol e Investigator Pincipal | R e A
button. A duplicate protocol will appear with a newly assigned Protocol ID number; Liek Dedwbest In
after which the new protocol can be modified. Tearaeutc
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3 Clicking on the Delete Protocol action button takes the user to a page where a list of FIMAL REPOHT ¥
‘In Preparation’ protocols are displayed as shown in Figure 5.10. Check the box to the i i e e
left of the Protocol ID number you want to delete. Complete this action by clicking on
Q eyl Conmia o =
the Delete Protocol button. C Frincpal D :
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Dashboard Panels Overview & Layout Dashboard Panels Overview & Layout

1 Protocols (In Preparation/Submitted) - Lists all protocols currently in progress. 5 4 RCA Da S h boa rd

A - Clicking any of the Protocol ID numbers as an Investigator results in a pop-up
window to open the protocol, as seen in Figure 5.12. Overview

This section of the software manual pertains to the role of the Research Compliance

| eProtocol - University - Confirmation - Internet Explorer e 51 e Administrator (RCA). The next several pages give an in-depth explanation of the action
& buttons and their functionality. If you are not a RCA, you may skip pages 25-30 of this manual.
D0 wi acenl B0 apen LCLS Prosacol 14-08.070 (nvestigator)  Fiar . . . . . .
'ﬂ Edtrg? ' ' NOTE: Full functionality of the RCA role is further explained in the Committee Manager & RCA
= [ viee | Role Manual. Please refer to that manual for more information.
Figure 5.12
B - A protocol may be accessed by clicking on the active links in the Protocol Event I
column. The pop-up window generated is the same as the one in Figure 5.13. et
eUH & | wProlooe] Administrator, Research) University - RCA
2 The Department Certifications grid is used for protocols that have been submitted to S B A0 00 Gon G | ez
. . . aonan dn W2 1% e e
the Department Chair for certification.
C - Protocol ID numbers will allow the user to open the protocol. [ acuC |
- - . - el WCUG | Moo Dale: |4 ad
D - The Protocol Event column contains active links within the Department
Certifications grid. The links generate a pop-up window for the Department Chair to B ¥
certify a protocol and submit it back to the Principal Investigator [Figure 5.13]. Protocel 1D | L0908 Title Prodecd Dvant Pandl ot Baview Decislon
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Figure 5.13 Currenily there s no Cortinuing Review profocola.
FINAL IECPORT ¥
Curres iy ere Are /o Firsl Repsr Forms.
3 Approved Protocols are a list of all protocols that have been approved and are -
currently active. This is where a protocol can be opened for viewing or to start an Figure 5.14
amendment.
4 Non Active Protocols are protocols that are inactive.
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Interacting with Grid Content f | [

;:'__% eProtocol - University - Confirmation - Internet Explorer

':‘:I’L - - — i
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A BT o Principal Frnc A ik ot 11 | Ve FErsra
i 1 Lnriv:csitri)glator, g s s e cpoky | SEEEOCROE B oo i) Ust g B - The Panel drop-down allows the RCA to filter protocols based on the committees it
i R has been assigned to [Figure 5.17].
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LI PR IR 5 . . .
e = E———————) C - The Meeting Date drop-down allows the RCA to filter protocols by their assigned
meeting date [Figure 5.18].
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Figure 5.18

A - Clicking on a Protocol ID number will generate a pop-up as seen in Figure 5.16. You
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D - The Protocol Event column within the dashboard grid holds several active links The Comments Sent [Figure 5.21] and Responses Received [Figure 5.22] navigates
[Figure 5.15]. Clicking on the Receipt of Protocol link will direct the user to a page like the user to a page where comments and/or direct responses can be viewed. Refer to
Figure 5.19.This is where the RCA assigns reviewers to a protocol. Figure 5.15 on page 26 to view the location of these links on the dashboard.
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AT o L T gy - ot Fratocet JGuiastines fusviewnrs Juenting onutes
reswww 50 1aam 1 (Investigator, Principal) m w
RL AN, _'l'_ iy L o L "'I'I'I: T e -":.'
ot e % e = Commants
Fsaed it L £ [T LT R T mmori KE Saction: Ceneil CLascal
Member, Panel L _ Tirtha: WLt Rurvisgspanar (Presenter/Primary) [ e S
Member, Pane! = _ riokis o o B el e fal®
fMember, Panel I B D pecrwis Hacanaary i Appairil yppeatas Hedl Feceunany lor fipgeinal
Member, Panel 11
Member, Panel [l
Member, Panel 1 i Fiatnn
Member, Panel -
Member, Panel 1 e = Dt
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Flgure 5.19 Reviewer, Primary el COE
Figure 5.21
Reviewer(s) Assigned [Figure 5.20] allows the RCA to review and comment on active
protocols.
wFrobocn] = Hanapes = Eeme = Comiiaime
Bredeerd 1% 24 f e (Investigator, Principal)
oo = rPrOE D (Admipistra;or, Research) University - RCA Cyoie - n n

TATE01 1 Bgn a1 e G+t Protocal Gusguines [sermwnr f uecting Minutes)
(Wrie Commpettns | Hhow All Conments

eProloced = CA = Hemg = Comments

hisesod W P01 (Investigator, Principal) Sl Banadired Ieloiruties

H | W
arverer 1y Full R T AL RuvPwer Reviewer, Primary Uta: 1ATTIETL
Cycha: - Comments from PM after the Reviewer in cycle 1

(G Protocat ] Guigeiines L eviewers [ Meeting Minates s v s e
Fods cofbsc b KBS0 &7 Set Ll Soifenidoié Bdador Mol e Wl ifeua Qs Sl wiilSiam e d mdif

Fligala m oobesl rol @l Fefde @ heis. Marh oo S 8 Gl ipepidl Do Lo medes o iclon Inl e, = [elamedart een
SoErages. Mo soRcisdn molal il T vl wE iy funnd SO Mo Toiinal v e S ot plirnd S
rradi SR S Te Tl 3 T OB ol Dhoreil o Drosiedod BES. Mo [hge bt vl

SIGAETI 3 ChaFR CRAEEA BT RAGERE O ML IS STE PGS VI ET FONT L SRR ©orsanium Poga gl maga putvings
Commmanis Lo lie, NGl BTt il AlGulen COMMRGUE, Min B Ll e ol i ST iTeEde BEul Guil Maasds vl faru
feis. Dl Commods B 3T T NE0 MaERAcE. DoneC #DE I MaUrs. FTaneiul ne. DROOWT #9T. LIaeOenas & 20t ik
Palpiwblud oiibulen doho B0 e e 9K blinl feis. LT Tdelalie el B o e Yokl eeopus B0 Mo

Plaase chicl on Wnke © 4] i add C JLY SO ELp0EN WA & MLl DTSRG BROITES. EROM i Nl MWL D]l NIRRT P0G Syapendasd 3 MokEle e
N " Higoans Hecmsmay e Approesl Tupgraliom Mol Kecwiaang lor Aol
Figure 5.20
Hingonaa Dwlee TG 14

i Lo Of Lo ies

Figure 5.22
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The Recommended for Approval link displays Reviewers and their recommendation

[Figure 5.23]. Refer to Figure 5.15 on page 26 to see how we got to this page 5 '5 ReV| ewer DaS h boa rd

Overview

afciecol v Panpar = Sl = Ovminenle This section of the software manual pertains to the role of the Reviewer. The next several

pages give an in-depth explanation the main functionality of the dashboard. If you are not a
Reviewer, you may skip pages 31-32 of this manual.

(et Protocal | Gussatises | drviewses | Meeting Minutes) NOTE: Full functionality of the Reviewer role is further explained in the Reviewer Role Manual.
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Figure 5.23 Figure 5.24

And lastly, Panel Manager Review generates a pop-up allowing the user to review the
panel content.
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SEARCH PROTOCOL
6 FUNCTIONALITY

Protocols for Review

A - Clicking on a Protocol ID number while logged in as a Reviewer will generate a pop-
up window as shown in Figure 5.25. The Reviewer has the option to view protocols and )
only select Reviewers have editing capabilities. Overview

No matter your role, all members have the ability to search a protocol. A user can access the
search protocol page by first selecting the eProtocol menu on the top menu bar. Hover your

o = S e ] mouse over your job title and click on the menu tab titled Search Protocol.
i eProtocol - University - Confirmation - Internet Explorer | =l |
& i You will be directed to a search page like the one shown in Figure 6.1. On this screen, you may
= 5 search for all protocols that you have access rights to. Protocols can be searched by Title, PI
MoVl WART W AT L&LILHD 1URENTRl 1a-I P (Investigator) TR . .
a = nr Name, and Protocol ID. Searches can be saved for future use. Saved searches maintain the
m m search criteria for faster subsequent searches.
% - — -
Figure 5.25
BETeAGc S & SO & Home = Saanch Brobod ol
B - Clicking on the Assigned as Reviewer link directs the user to another page as m m m m
shown in Figure 5.26. On this page the Reviewer has the ability to view, add comments m
and send their recommendation to the panel manager. -
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Figure 5.26 Figure 6.1
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/ SUMMARY

You have successfully completed the General Functionality and Dashboard Manual. We hope
you have a better understanding of the overall functionality and look of eProtocol. Please see
the next eProtocol manual based on your role for an in-depth explanation of the functionality
and requirements specific to your role.

If you are a Principal Investigator, please refer to the Investigator Role Manual, to learn how to
properly create and submit a protocol.

If your role is a Committee Manager or RCA, please see the Committee Manager and RCA Role
Manual and explore the requirements and functionality accessible.

If you are a Reviewer, please refer to the Reviewer Role Manual for a detailed description of
functionality and requirements.
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